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Addendum to the Injury and Illness Prevent Plan of University Enterprises, Inc. 
 
 
Cal/OSHA requires all California employers to have a Pandemic Prevention Plan (PPP) that includes 

https://www.who.int/emergencies/diseases/novel-coronavirus-2019
https://www.cdc.gov/coronavirus/2019-ncov/downloads/COVID19-What-You-Can-Do-High-Risk.pdf
https://www.edd.ca.gov/about_edd/coronavirus-2019.htm
https://www.cdc.gov/coronavirus/2019-ncov/prevent-getting-sick/social-distancing.html
https://www.cdc.gov/coronavirus/2019-ncov/prevent-getting-sick/social-distancing.html
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 Take measures to reduce the spread of germs between workers and between the public and 
workers. 

 Different ways to hold work related meetings and events with the use of such things as Zoom 
meetings.  

 Reviewing Personal Protective Equipment (PPE) that can help reduce the spread of the 
coronavirus. 

 
TRAINING 
 
Training will be given to all on-campus employees on COVID-19 illness and infection prevention 
methods. The training is required as part of the IIPP.  The training includes COVID-19 signs and 
symptoms, why PPE is needed and how to use it, the urgent need to always use physical distancing and 
perform good hand hygiene, and other work practices designed for employee safety.  The training also 
covers responsibilities of all levels of the organization and how to report safety concerns or any COVID-
19 positive diagnoses.  University Enterprises, Inc. Human Resources will administer the training and 
tracking. 
 
SUPERVISOR AND MANAGEMENT RESPONSIBILITIES 
 
All supervisors and managers will be familiar with our plan. The plan includes how to recognize the 
coronavirus illness, what to do if a worker becomes sick, practices to prevent the spread of germs, use of 
coronavirus personal protective equipment, and instructions on cleaning and disinfecting the workplace. 
 
Prevention measures will include: 

 Knowing what coronavirus (COVID-19) is and how it spreads and communicating that to 
employees. 

 Encouraging sick employees to stay home. 

 Sending employees with cough, fever and/or shortness of breath home or to seek medical care, 
if appropriate, immediately. 

 Providing information and training to workers as identified in the training section of this plan. 

 Keeping things clean that we touch at work like equipment and furniture.  

 Advising employees to check CDC's Traveler's Health Notices prior to travel. 
 
EMPLOYEE RESPONSIBILITIES 
 
To minimize the spread of the virus at our workplace, we are asking our employees to help with our 
prevention efforts while at work. Employees will review our plan. The plan includes how to recognize 
the coronavirus symptoms, what to do if an employee becomes sick, work practices to prevent the 
spread of germs including review and use of coronavirus personal protective equipment, and 
instructions on cleaning and disinfecting the workplace. 
 
If employees have any questions, they should contact their supervisor directly. 
 
Prevention measures will include: 

 Knowing what coronavirus (COVID-19) is and how it spreads. 

 Employees will self-assess daily for any COVID-19 symptoms and if any are present, do not 
report to work.   Stay home if you are sick and/or have cough, fever, and shortness of breath. 

https://www.cdc.gov/coronavirus/2019-ncov/images/social/covid19-symptoms-fb.png
https://www.cdc.gov/coronavirus/2019-ncov/daily-life-coping/share-facts.html
https://wwwnc.cdc.gov/travel/notices
https://www.cdc.gov/coronavirus/2019-ncov/images/social/covid19-symptoms-fb.png
https://www.cdc.gov/coronavirus/2019-ncov/downloads/Stay�Ӱ�ר��FromWork_Horizontal.pdf
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 Employees are to report symptoms to their supervisor.  Employees will be provided a systematic 
means to report this information privately and securely. 

 Employees will immediately be sent home or to seek medical care, as needed, if they 
demonstrate a frequent cough, fever, difficulty breathing, chills, muscle pain, headache, sore 
throat, or recent loss of taste or smell.  

 Any employee infected with COVID-19 must stay home and follow /5/Ωǎ guidelines. 

 Any employee out sick with a fever or acute respiratory symptoms must not return to work until 
both the following occur:  

o At least three days pass with no fever (without the use of fever-reducing medications) 
and no acute respiratory symptoms; and  

o At least 10 days pass since the symptoms first appeared. 
▪ Employees who return to work following an illness will need promptly report any recurrence of 

symptoms. 
▪ Testing for COVID-19 is currently dependent on local Department of Public Health (DPH) 

protocols, and UEI will follow those protocols and administer tests to employees as required and 
refer employees to get tested as DPH protocols require.   

▪ If an employee tests positive for COVID-19, they are to stay home from work until they test 
negative or another clearance method is authorized.  In the event the DPH asks to engage in 
contact tracing on campus, the Student Health and Counseling Services (SHCS) coordinates tracing 
as needed in coordination with Sacramento DPH. 

▪ At this time, UEI will not administer routine temperature checking.  If required by a government 
agency in the future, UEI through Sac State has the capability to conduct routine temperature 
checks on employees and will follow any protocols required at that time. 

▪ Employee are allowed to telework, but those essential employees will work on a rotation 
schedule. 

▪ In-person meetings will be canceled, and meetings will be conducted via video/zoom or phone 
and maintain a distance of 6 feet between persons at the workplace when possible. 

▪ Employees will be required to wear a face covering when they are unable to maintain a 6 feet 
distance between persons.  If you do not have a face covering, University Enterprises, Inc. will 
provide you with a one-time use face covering.   Acceptable face coverings include any mask, 
bandana, or scarf that: 

o Covers the nose and mouth openings. 
o Fits snuggly against the face with secured ties/ear loops. 
o Includes at least two layers of fabric. 
o Allows breathing without restrictions. 
o Can be laundered/machine dried without damage or change to the shape.  
o Professionally represents the University or UEI, (i.e. are Sac State issued, solid in color, or 

simple-patterned only). Information and training as identified in the training section of 
this plan.  

 Keeping things clean at work like equipment and furniture.  

 Checking the CDC's Traveler's Health Notices prior to travel. 
 
COVID-19 ILLNESS AND PREVENTATIVE MEASURES 
 

 Cough, fever, and shortness of breath may appear 2-14 days after exposure.  

 Early symptoms may include chills, body pains, sore throat, headache, diarrhea, 
nausea/vomiting, and runny nose. If you show any symptoms, contact your supervisor, and DO 
NOT GO TO WORK. Stay home. 

https://www.cdc.gov/coronavirus/2019-ncov/about/steps-when-sick.html
https://wwwnc.cdc.gov/travel/notices
https://www.cdc.gov/coronavirus/2019-ncov/images/social/covid19-symptoms-fb.png
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 Practice good hygiene. Wash hands with soap and water for at least 20 seconds or use alcohol-
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https://www.cdc.gov/handwashing/pdf/wash-your-hands-poster-english-508.pdf
https://www.cdc.gov/flu/pdf/protect/cdc_cough.pdf
https://www.cdc.gov/coronavirus/2019-ncov/prevent-getting-sick/social-distancing.html
https://www.cdc.gov/coronavirus/2019-ncov/community/guidance-business-response.html?CDC_AA_refVal=https%3A%2F%2Fwww.cdc.gov%2Fcoronavirus%2F2019-ncov%2Fspecific-groups%2Fguidance-business-response.html
https://www.who.int/emergencies/diseases/novel-coronavirus-2019/advice-for-public
https://www.epa.gov/pesticide-registration/list-n-disinfectants-use-against-sars-cov-2
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PERSONAL PROTECTIVE EQUIPMENT 

https://www.dir.ca.gov/title8/5144.html
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When the buildings are in use, EHS will spot-check CO2, a marker for stagnant air, and will 

make recommendations for HVAC adjustment if CO2 is considered elevated. 

 
UEI SAFETY PLAN MANAGEMENT 

 


