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Q:  What mandatory training are newly hired or rehired students required to 
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• Sick Leave:  Extends paid sick leave to care for an employee’s “designated person.” The
designated person is identified by the employee at the time the employee requests sick time.
Employees are limited to one designated person per 12-month period.

Family Care and Medical Leave: Eligible employees are able to take leave under the California Family 
Rights Act (CFRA) to care for a “designated person.” The designated person may be identified by the 
employee at the time the employee requests the leave. Employees are limited to one designated person 
per 12-month period. 

Bereavement Leave: Non-benefited employees are eligible to take up to 5 days of unpaid bereavement 
leave and now are eligible to use available sick leave to be paid for bereavement leave.  

Q:  I need assistance with the timecard approval process, who do I contact?   

A:   For all payroll-related questions please visit UEI’s Payroll Services website.  You can also 
email your questions to UEIPayroll@uei.csus.edu or call 916-278-7427.   

Q:  We have a new supervisor who is now supervising UEI student assistants, 
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company business.  Students are required to complete various forms and provide 
documentation to UEI Human Resources prior to driving as a course of work.  For more 
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